
 
 

The Hunger Network of Greater Cleveland, a non-profit organization that strives to reduce hunger and improve health across 

Cuyahoga County, seeks a full-time Finance and IT Manager.  

Please submit a resume and cover letter to careers@hungernetwork.org. No phone calls.  Closing date is August 25, 2017. 

 
Position Summary 

 Provide daily bookkeeping including recording of cash receipts and disbursements and maintenance of the general ledger 

 Reconcile month-end bank statements and general ledger accounts and prepare monthly financial statements for the CEO, finance 

committee, and Board of Trustees 

 Deposit daily cash receipts; monitor daily cash flow requirements; and provide oversight of cash receipts and related controls at special 

events throughout the year 

 Prepare financial related submissions to comply with grant requirements for the Organization’s USDA and FEMA grant agreements and 

monitor related pound report(s) 

 Assist with grant management, including submission of program budgets and other financial-related information related to the request 

 Coordinate annual audit, including preparation of all schedules requested by auditor and Coordinate timely preparation of Form 990 tax 

return and related filing 

 Oversee IT environment, including overseeing internal accounting and database software, maintaining functionality of internal network, 

provide oversight of IT vendor contracts, and other troubleshooting as needed 

Qualifications 

Education  

 Bachelor’s degree in accounting/finance 

Experience 

 Minimum of 5+ years of accounting experience in the nonprofit area 

 

Other Skills and Abilities 

 Demonstrated strength in analytical ability and data entry skills 

 Excellent interpersonal and communication skills (verbal and written) 

 Ability to manage multiple projects at the same time 

 Ability to work in team environment 

 Ideal candidate will have working knowledge of cash flow concepts and models 

 

Computer Skills 

 Proficiency in MIP/Sage accounting systems and QuickBooks 

 Excellent skills in Microsoft Office applications, Office365, SharePoint, webinar applications, infographics 

 

Competencies  

 Knowledge of generally accepted accounting principles particularly relating to nonprofit organizations 

 Strong leadership and communication skills  

Job Title: Finance and IT Manager  

Reports to (Title):  Chief Executive Officer 

Employee Type: Salary FLSA Status:  Exempt Revised Date: 8/9/2017 
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